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Gmail adalah email gratis terbaik saat ini. Bahkan dibandingkan dengan email komersil, Gmail
masih tetap lebih unggul. Kapasitas Gmail hampir tidak terbatas, sehingga Anda tidak perlu lagi
takut kehabisan ruang. Selain itu Gmail mendukung penuh POP3 dan IMAP. Fungsi POP3 ini
memungkinkan user untuk bisa mendownload semua isi email ke harddisk melalui program
email client. Dengan cara ini penggunaan email lebih mudah karena user bisa membaca email,
mengelompokkan email ke dalam folder tertentu, atau menyimpan nama kontak tanpa perlu
terlebih dulu online. Begitu juga ketika mengirim email, Anda bisa menulis email dan mengatur
attachment dengan santai, sementara itu email client akan otomatis menyimpan email Anda dan
mengirimkan ketika komputer sudah online.

Sedangkan IMAP mirip dengan POP3, hanya bedanya email tidak akan didownload terlebih
dahulu ke harddisk lokal. POP3 cocok bagi mereka yang memiliki koneksi internet lambat,
misalnya telkomnetinstan. Sementara IMAP lebih cocok bagi mereka yang memiliki jaringan
internet yang tetap dan cepat, misalnya SPEEDY. Di artikel ini, saya akan membahas cara
mengaktifkan POP3 di Gmail lalu menggunakannya di Outlook 2007. Saya memilih outlook
2007 di artikel ini karena dua hal, pertama: saya memang menggunakan outlook 2007
sehari-hari, jadi semua setting di artikel ini adalah setting yang saya gunakan, dan kedua:
outlook cukup populer di Indonesia (bajakannya maksud saya).
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Eg &2 Microsoft*

3.Office Outlook: 2007

Graail
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Mengaktifkan POP3
Sebelum bisa menggunakan Gmail di program email client, pertama-tama Kkita harus
mengaktifkan fungsi POP3 dari interface web Gmail.

1. Masuk ke interface web Gmail di http://mail.google.com/. Lakukan seperti biasa,
masukkan nama user dan password.

¥ Gmail: Email from Google - Mozilla Firefox

File Edit View History Bookmarks Tools Help

o
& - -@ {3 | & hitps//ww.google.com/accounts/ServiceLogin? m=fal http%3A%2F%2Fmail.google.con | | B | [Gl+|gmail (5%
4P Getting Started [ Latest Headlines
Coogle - | gmail [=] 4+ Gl Search ~ &2 " Check ~ X Autolink ] AutoFill (il Subscibe - B Options & (&) gmail
(& DennyHalim.com: Rss Feed Berita 4% Loading... a8

G!ﬂ “ Welcome to Gmail

BETA

A Google approach to email.

Gmail is a new kind of webmail, built on the idea that email can be more intuitive, efficient, and useful. And maybe even fun._ After all, Gmail has:

Sign in to Gmail with your
Less spam Gougle Account
Keep unwanted messages out of your inbox with Google's innovative technology.
Username: mjeprie

Mobile access Password: [Fasmseneas
Read Gmail on your mobile phone by painting your phone’s web browser to http://gmail.comfapp. Leamn more
[] Remember me on this computer.

@ Lots of space

Over 6931.405704 megabytes (and counting) of free storage so you'll never need to delete another message.

Lcannot access my account

Sign up for Gmail

About Gmail ~ Mew features!

©2008 Google - Gmail for Organizations - Gmail Blog - Terms - Help

Waiting for www.google.com... by

P In of & 7

wwwgoagle.com &

S0P a9

2. Setelah masuk ke halaman utama email Anda, klik setting di bagian kanan atas
halaman.

I - Inbox (2) - mij - Moxzilla Firefox
File Edit View History Bookmarks Tools Help

@ - - @ €9 (1} [P hpy/mailgoogie.commailsinbox ~[ ] [C=[ceogle 5%

P Getting Started [ Latest Headlines

Goaogle ~ | kejaksaan [=] 4 Gl Search - &5 * Check - K Autolink ] AuvtoFil ] Subscribe - B Options & (&) kejakszan

Gmail Calendar Documents Photos Reader Web more v

Lalendar Documents Fhotos kReader Web moare mjeprie il.com | Seftings | Older version | Help | Sign out *
‘ <™ i I Search Mail | [ Searchthe Web |Shesserch opions '

Compose Mail Forbes_com: Mast popular stories - The World's Billionaires eb C

Inbox Wore Actions ¥ | Refrash 1-30f3
Stared 7¥ Select: All, None, Read, Unread, Starred, Unstarred

%o [ me Microsoft Office Outlook Test Message - This is an e-mail message sent automatically by Microsoft Office Outlook while t May 14

Sent Mail [ wordpress [ImuKomputer Com] Your usemame and password - Usemame ronin Password ddcd38e hitp /ilmukamputer comuplogin_ May 14

Drafts ] Gmail Team Gmail is different. Here's what you need to know. - Messages that are easy to find, an inbox that organizes itself great May 14

All Mail

S

3. Di halaman setting, aktifkan Enable POP for all mail. Klik tombol Save Changes
untuk mulai menjalankan perubahan setting ini.
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File Edit View History Bookmarks Tools Help

i
G- - (@ @ G M bpmailgosglecom/msilssettings fwdandpop <15 [Ccoeg =%

4 Getting Started [5] Latest Headlines

Google ~ | kejaksaan [=] 4 Gl Search ~ 5 " Check ~ K Autolink L] AutoFil ] Subscribe - [ Options & [§) kejaksaan
Gmail Calendar Documents Photos Reader Web more w mjeprie il.com | Settings | Older version | Help | Sign out
‘ M i I Search Mail | [ Searchthe Wep | Sheuesseh cotions
Compose Mail Settings
Inbox (2) General Accounts Labels Filters Forwarding and POP/IMAP Chat Web Clips
mg? Forwarding: @ Disable forwarding
Chats ") Forward a copy of incoming mail to smail addrsss and | keep Gmail's copy in the Inbox =
Sent Mail
Drafts Tip: You can also forward only some of your mail by creating a filter!
All Mail
Spam POP Download: 1. Status: POP is enabled for all mail that has arrived since 6:26 am =
Trash Leam more ‘ nable POP for all mail (even mail that's already been downloaded)
Enable POP for mail that arrives from now on
Contacts © Disable POP
¥ Chat 2. When messages are accessed with POP | eep Gmail's copy in the Inbox =
Search, add, or imvite
® Mohammad Jeprie 3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Set status here Configuration instructions
@ ss: 1. Status: IMAP is disabled
mail from other clients using IMAF) © Enable IMAP
Chats are saved | | -e2mmore @ Disable IMAP
and searchable.
Leamn more 2. Configure your email client (e.g. Outlook, Thunderbird, iPhone) I
Configuration instructions
Options*  Add Contact
¥ Labels ave LNangesy,
Edit labels
Get new mail notifications. Download the Gmail Notifier. Learn more i
Read mail. google.com [

03 Korupe: - Wik %9 Gmail - Settin P& Downloads

Setting Gmail di Outlook 2007
Pastikan POP3 telah diaktifkan di halaman setting Gmail. Jika tidak, Outlook tidak akan bisa
mengenali email Anda. Setelah yakin selesai lakukan langkah berikut:

1. Kilik Tools|Account Settin=

fle Edit View Go | Tools | Actions Help

PniNew - | 5T Send/Receive * bis - @ e ® | A 4 | (@ @ outiook:
§ @ Snaglt [f! | Window Instant Search »
. [4 AddressBook..  Ctrl+Shift+B
Mail | Folders - Outlook Today
meiie Fol 1 Rules and Alerts...
avorite Folders i
Mail Folders Mailbog Cleanup... 14 Juli 2008
5] All Mail tems & Empty "Deleted ems" Folder
2 4t Personal Folders Forms »
i fa) Deleted Items
(7] Drafts Lrse * Boegeng Sarjadi Syndicate (QTV Network di STV)
= [ Inbox Account Seftings... [ pasisi (QTV Netwark)
3 dattar Trust Center...
Flash
j p::tomp Customize.. oegeng Sarjadi Syndicate (QTV Netwark - STV)
[ PTElex Media Options...
[ rapidshare.cofr
(1@l Junk E-mail [53] DH
[ Outhe 151

2. Dari kotak dialog Account Settings klik tombol New untuk menambahkan account baru.
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Account Settings ﬂ

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail ‘Data Files I RS5 Feeds I SharePaint Lists I Internet Calendars I Published Calendars | Address Books

i NT% $% Repair... E5F Change... €2 SetasDefaul X Remove 4+ 8

MName Type

gmail utama POP[SMTP (send from this account by default)
jeprie yahoo POP fSMTP

Backup gmail POP fSMTP

email ibu POP fSMTP

Selected e-mail account delivers new e-mail messages to the following location:

Change Folder | Personal Folders\Inbox

in data file C:\sers\syahid\ppDataiLocal MicrosoftiOutiook \Outiook. pst

3. Pilih Microsoft Exchange....
Add New E-mail Account ﬂl

Choose E-mail Service

(@ Microsoft Exchange, POP3, IMAP, or HTTP
Connect to an e-mail account at your Internet service provider (ISP} or your
organization’s Microsoft Exchange server.

() Other
Connect to a server type shown below.

Fax Mail Transport
Outlook Mobile Service (Text Messaging)

4. Pastikan pilihan Manually configure... di bawah kotak dialog tidak terpilih. Isikan
nama Anda di kotak Your Name, alamat email di e-mail Address, dan tuliskan password
Anda. Kemudian klik tombol Next. Tunggu beberapa saat dan Outlook akan secara
otomatis mengisi setting yang diperlukan.
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Auto Account Setup

Clicking Next will contact your e-mail server and configure your Internet service provider or Microsoft
Exchange server account settings.

Your Hame: |Mohammad Jeprie |

Example: Barbara Sankovic

E-mail Address: |mjeprie.se @gmail.com |

Example: barbara @contoso.com

Retype Password; |==-===-==rr== |

Type the password your Internet service provider has given you.

Manually configure server settings or additional server types

<Back || Mext> P [ Cancel

5. Tunggu beberapa saat.
(3N et s =

Online search for your server settings...

Configuring

Configuring e-mail server settings. This might take several minutes:
«  Establish network connection
13 Search for mjeprie.se@®gmail.com server settings
Log on to server

[ <Back | nmext> | [ Cancel

6. Akan muncul pemberitahuan seperti di bawah jika setting otomatis berhasil.
Selanjutnya Anda cukup klik tombol Finish dan Gmail siap digunakan.
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Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
" Establish network connection
«  Search for mjeprie.se@amail.com server settings

J Log on to server and send a test e-mail message

‘four POP3 e-mail account is successfully configured.

Manually configure server settings

7. Jika langkah ini gagal maka klik tombol Back untuk kembali ke kotak dialog awal dan
aktifkan Manually configure... kemudian klik Next.

e S

Auto Account Setup

Your Name: |Mnhammad Jeprie |

Example: Batbara Sankovic

E-mail Address: |mJeDr|e.se @gmail.com |

Example: barbara@contoso, com

d
d:

Retype Password: | |

Type the password your Internet service provider has given you,

Manually configure server settings or additional server types

8. Pilih Internet E-mail.
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1
Add New E-mail Account &J

Choose E-mail Service

(@ Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

() Microsoft Exchange

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail,
() Other

Connect to a server type shown below,

Fax Mail Transport
Outlook Mobile Service (Text Messaging)

< Back ” NEXt>RJ[ Cancel

9. Isikan nama dan alamat email Anda di bagian User Information. Di Server Information
pilih Incoming mail server: pop.gmail.com dan outgoing mail server (SMTP):
smtp.gmail.com. Di Logon Information isikan nama login email (tanpa @gmail.com)
dan passwordnya. Aktifkan Remember password dan Require logon.... Klik tombol
More Settings.

N
Change E-mail Account &J

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Name: Mohammad Jeprie After filing out the information on this screen, we

recommend you test your account by dicking the
E-mail Address: mjeprie@amail.com button below. (Requires network connection)
Server Information

Test Account Settings ...

Account Type: POP3
Incoming mail server: pop.gmail, com

QOutgoing mail server (SMTP): smitp.gmail.com
Logon Information

User Name: mjeprie
Password: 0000 | srssssssesess

Remember password

Require logon using Secure Password Authentication (SPA) More Settings ...

10. Di tab General isikan nama account email yang ingin diaktifkan. Gunakan nama yang
memudahkan Anda mengenalinya, misalnya email kerja atau email cadangan.
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Internet E-mail Settings ﬂ

General |Duhgmng Server | Connection I Advanced

Mail Account

Type the name by which you want to refer to this account. For
example: "Work” or "Microsoft Mail Server™

Backup gmail

Other User Information
l Organization:
Reply E-mail: ||

11. Di tab Outgoing Server pilih My outgoing... dan Use same....

Internet E-mail Settings g

m Outgoing Server | Connection | Advanced

My outgoing server (SMTP) requires suthentication
(@ Use same settings as my incoming mail server

(7) Log on using
User Name:
Passwaord:
l Remember password

Require Secure Password Authentication (SPA)

(2 Log on to incoming mail server before sending mail

12. Di tab Advanced isikan Incoming server (POP3): 995 dan aktifkan This server
requires.... Untuk Outgoing server (SMTP) isikan 587 dan pilih TLS untuk Use the
following.... Perbesar Server Timeouts perbesar hingga 10 menit. Klik OK.
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Internet E-mail Settings ﬁ

‘ General I Outgoing Server | Connection | Advanced ‘

Server Port Numbers

Incoming server (POP3): 995 Use Defaults

This server requires an encrypted connection {S5L)
Qutgoing server (SMTP): 587

Use the following type of encrypted connection: | TLS E
Server Timeouts
Short  ” ! Long 10 minutes
Delivery

[7]Leave a copy of messages on the server
Remave from server after [ 19 [ days

i Remove from server when deleted from ‘Deleted Items'

13. Kembali lagi ke kotak dialog awal, klik tombol Test Account Settings untuk memeriksa
setting yang Anda gunakan.

Change E-mail Account gl

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
‘Your Name: Mohammad Jeprie After filing out the information on this screen, we

recommend you test your account by dicking the
E-mail Address: mjeprie.se @gmail.com button below. (Requires network connection)
Server Information

Test Account Settings .

Account Type: POP3 k
Incoming mail server: pan.gmail.com

Outgaing mail server (SMTP):  |emtp.gmail.com

Logon Information

User Name: mjeprie.se @gmail.com

Password: 0 |sssssssssssss
Remember password

[~ Require logon using Secure Password Authentication (SPA) More Settings ...

14. Tunggu beberapa saat. Langkah ini akan memerintahkan Outlook untuk mengirimkan
email ujicoba ke account yang sedang Anda atur.
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Change E-mail Account = ]

Internet| 1.+ Account Settings F
Each e com———
Outlook is testing the account settings you entered. Stop
Close
‘Your Name: Tasks | Errors [, we
| the
E-mail Add Tasks Status
Server Infl|| | | /" Log onto incoming mail server (POP3) Completed
Account Ty P} send test e-mail message In Progress
Incoming
Outgoing
— —
Logon T — —
User Name: mijeprie @gmail.com
[T, A P ———

Remember password

[ Require logon using Secure Password Authentication (SPA) More Settings ...

Mulai men-download email

Untuk mulai men-download isi email ke harddisk klik tombol Send/Receive di bagian atas
Outlook.
N

: File Edit View Go Tools Actions Help

i 3New - | @1 2§ X | GaReply SiReplyto All i Foward | 85 W | &7} | = Send/Receive + [ | L) Search address books

Mail « |22 Inbox poend/Receive | world - Sponsored by
¥
e 3 fl|earcn Inbox P+ Photoshop World [PhotoshopWorld
Mail Folders 3
“ || Arranged By: Date Newest on top |A Click here to download pictures. To help protet
All Mail It =
2] A1 Mail tems M 3 Tod =|| sent: Rabu 16/07/2008 231
=] %5 Personal Folders oday T ronin_1503@yahoo. com
@ (5] Deleted Items (=] Photoshop World 233
L7 Drafts World - Sponsored ...
® [ Inbox

Perintah download email yang lebih lengkap bisa Anda temukan di bawah menu
Tools|Send/Receive.
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EEI|E Edit View Go

Tools i Actions  Help

P50 New - 3 b Send/Receive » Send/Receive All % Fa jdress books -
Mail Instant Search » Send All
al ponsored by Ad
= [ Address Book... Ctrl+Shift+B 1 "All Accounts” Group Y
Favorite Folders oshopWorld@m
Mail Folders %y Organize 2 "Grmail utama" Only 3 P
s. To help protect you
O AN Mail Ttems [£) Rules and Alerts.. 3 "jeprie yahoo" Only 3 k e v
a @ Personal Falders Mailbox Cleanup... 4 "email ibu” Only 3
3 (5] Deleted tems & Empty "Deleted Items" Folder 5 "Gmail backup” Only >

LA Drafts

# [ Inbox
[ g Junk E-mail [56]
(i3 Outbox

Eorms 3

Macro »

Free/Busy Information

Download Headers in This Folder

Viey

pictures. To hs

® L) RSS Feeds Account Settings... Uy Markto Download Message(s)  Ctrl+Alt+M
1] sent [tems Trust Center... %y Mark to Download Message Copy
4 LS search Folders .
Customize... 2 Unmark Selected Headers Ctrl+Alt+U
Options... £ Unmark All Headers
=1 Mohammad Jeprie Process All Marked Headers
Minta masukan buku Process Marked Headers in This Folder
a ;‘IEorlamm:C! JEp”T Send/Receive Settings >
<E: 30methings abou
g TaKeAOvVantage ofa $100 s
=1 Mohammad Jeprie Sen16:37 I

and boost your Photoshop

Rt Sava akan kirim

Anda bisa melihat perkembangan proses download email dari kotak dialog yang muncul.

3

o X

Cancel All

=

gj Outlook Send/Receive Progress

0 of 8 Tasks have completed successfully

[] Don't show this dialog box during Send/Receive

Tasks | Errors
MName Progress Remaining
¥ jeprie yahoo - Sending Processing
¥ jeprie yahoo - Receiving Processing
¥ Gmail utama - Sending Processing
¥ Gmail utama - Receiving Processing
¥ email ibu - Sending Processing
¥ email ibu - Receiving Processing
¥ Gmail backup - Sending Processing
¥ Gmail backup - Receiving Processing
jeprie yahoo - Sending ———

4

Bagi pengguna email lain

Gmail adalah salah satu email gratis di dunia ini yang mendukung penuh POP3. Email gratis
lain yang tersedia mungkin tidak memiliki fasilitas ini. Jadi perlu Anda ketahui bahwa artikel
unik, hanya berlaku untuk email gratis Gmail, untuk email lain mungkin dibutuhkan setting lain
atau malah tidak bisa sama sekali. Misalnya yahoomail, salah satu email gratis yang populer,
tidak mendukung POP3. Untuk bisa menggunakan yahoomail di outlook Anda membutuhkan
software tambahan bernama YPOPs! Sekedar informasi saya telah menulis artikel —juga di
ilmukomputer.com— membahas cara menggunakan yahoomail di outlook 2007.
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Biografi Penulis

Mohammad Jeprie. Saat ini adalah bekerja sebagai penulis buku
komputer di PT. Elex Media Komputindo. Hingga saat ini telah
menulis lebih dari 15 buku Photoshop dan beberapa buku Flash,
bahkan sebagian bukunya menjadi best seller. Di waktu luangnya ia
beberapa kali menjadi kontributor di majalah Info Komputer. Ayah
dari dua anak laki-laki ini memiliki dua hobi yang tidak bisa
ditinggalkan, nonton motoGP dan tidur siang.
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