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1. Pertama anda harus sign dulu ke google
2. Kemudian klik Create dan pilih Document
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3. Anda tuliskan artikel anda yang akan anda share nantinya
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4. Kemudian klik Share untuk membagikan
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5. Beri judul file sharing anda pada kolom tersebut

Name before sharing

Give your untitled document a name before it's shared:

sharing

6. Kemudian atur privasi sharingnya dengan klik change

Sharing settings

Link to share {only accessible by collaborators)

ocument/d/ 1FhOrWILJ03awwrul CVKERHAXABpEZapldPeAlsDvlePkledit ?7usp=sharing

Share link via: [TV m n u
[

Who has access

Private - Only the people listed below can
access

= Eko Stiyawan (you) eastdonesia@gmail.com ls owner

Add people:
Enter names, email addresses, or groups

Editors will be allowed to add people and change the permissions. [Change]
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7. Jika anda ingin semuaorang pada web dapat mengaksesmfile anda maka
pilih public on the web b atau Anyone with the link, atau pilih private
saja karena pada kondisi seperti itu hanya orang tertentu yang bisa
mengakses sesuai yang Kita undang

Sharing settings

WVisibility options:
(A f‘ubllc on the wekb

Anyone on the Internet can find and access. No s

2 Anyone with the link

EE

al

Anyone who has the link can access. No sign-in required

® & I_:'rivat

people explicity granted permission can access. Sign-in required

Mote: ltems with any visibility option can still be published to the web. Learn more

“ Cancel Learn more about visibility

8. Tambahkan orang yang akan anda ajak untuk sharing pada kolom Add
People
Sharing settings

Link ta share (only accessible by collaborators)

https://docs.google.comfdocument/d/ 1FhOMVIJ0 3awwrulCVKERHAXABpEzapldPeAls
Share link via: TV1 m n u
L] -
Who has access

Private - Only the people listed below can Change
access

= Eko Stiyawan (you) eastdonesia@gmail.com Is owner

e

Add people;
3 Can edit =
P—

v Notify people via email - Add message

Send a copy to myself

— Emal?;aste the item itself into the
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9. Atur orang yang anda undang dapat memiliki kewenangan edit, comment,
atau view

Sharing settings

Link to share (only accessible by collaborators)

https://docs . google.com/document/d/1FhOrVIJO3 awwrul CVkEhHAXABpEzapldPeAls

Share link via- [T m n u
I_I ‘

Who has access

Private - Only the people listed below can

Change...
access

= Eko Stiyawan (you) eastdonesia@gmail.com ls owner
Add peaple:

Can edit =

v Can edit

+ Motify people via email - Add message
Can comment

Send a

Can view
Share & zave Cancel FESIE !
email
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