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Dalam cetakan sebuah jurnal akan memuat tiga bagian, yaitu bagian depan, tengah dan bagian
belakang. Bagian depan (front matter) umumnya memuat cover, daftar isi, lembar abstrak, dll
sampai hal-hal sebelum bagian artikel sebuah jurnal. Bagian tengah, memuat artikel-artikel
ilmiah pada sebuah jurnal. Bagian belakang (back matter) memuat, hal-hal setelah artikel ilmiah
pada sebuah jurnal, petunjuk penulisan, dll yang biasa ada di bagian belakang. Letak front
matter dan back atter pada daftar isi sebuah edisi di Open Journal Systems (OJS) diperlihatkan
seperti gambar di bawabh ini.
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Berbeda dengan artikel yang melalui proses review, bahan-bahan untuk front matter dan back
matter tidak dilakukan proses review, sehingga bisa diunggah menggunakan fitur Quick
Submit di OJS.

Inilah langkah-langkah membuat front matter dan back matter pada OJS:

1. Lakukan login sebagai manager, ketik username dan password pada kotak yang tersedia,
kemudian klik tombol Log In.

Home > Log In
Log In
Username Imi-manager

Password |[essssssssssssssssanss

O remember my username and password
Log In I

» Not a user? Register with this site
#» Forgot your password?

Buletin Penelitian Kesehatan (Bulletin of Health Research, p-ISSN: 0125-96
dan Pengembangan Kesehatan, Ministry of Health of Republic of Indonesia

2. Anda akan masuk ke halaman Journal Management, klik Journal Sections.

Home > User > Journal Management

Journal Management

Management Pages

» Announcements
» Files Browser

» Journal Sections
» Review Forms

» Languages

#» Masthead

= Prepared Emails
+» Reading Tools

» Setup

#» Stats & Reports
» Payments

+» System Plugins
» ImportfExport Data
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3. Akan tampil halaman Journal Sections, klik CREATE SECTION.

Home > Journal Management > Journal Sections

Journal Sections

SECTION TITLE ABBREVIATION ACTION
Artikel ART EDIT | DELETE | T |
Editorial Board EDB EDIT | DELETE | 1 |
Table of Contents ToC EDIT | DELETE | T |
Abstract Sheet (Eng) AS-eng EDIT | DELETE | T |
Abstract Sheet (Ind) AB-Ind EDIT | DELETE | T |
Article ART EDIT | DELETE | 1 |
Front Matter FRM EDIT | DELETE | 1 |
Back Matter BCM EDIT | DELETE | T |

CREATE SECTION

Buletin Penelitian Kesehatan (Bulletin of Health Research, p-ISSN: 0125-9695. e-I1S5N: 2338-3453) iz published by Badan Penelitian

4. Pada halaman Section yang tampil, isilah seperti di bawah ini. Pada bagian Section title
isikan dengan ‘Front Matter’ atau ‘Back Matter’, demikian juga pada Abbreviation-nya,
disesuaikan. Untuk isian yang lainnya mengikuti gambar yang ada di bawah ini.

Home > User > Journal Management > Journal Sections = Section

Section

Form Language IEninsh v

To enter the information below in additional languages, first select the language.
Section title® IFant Matter

Abbreviation™ IFRM (For example, Articles=ART)

Section Policy i .
Front matter Buletin Penelitian Kesehatan

PONEE NS T G | = CE=1E]
Review Form INone / Free Form Review v
Indexing Submissions made to this section of the journal

Will not be peer-reviewed
Do not require abstracts

[T will not be included in the indexing of the journal

Identify items published in this section a=s a(n) IFrUnt matter
(For example, "Peer-reviewed Article", "Non-refereed Book Review", "Invited Commentary”, etc.)

Restrictions Items can only be submitted by Editors and Section Editors.

Word Count Limit abstract word counts for this section (0 for no limit): ID

Table of Contents [0 omit the title of this section from issues' table of contents.

Omit author names for section items from issues’ table of contents.

About Omit this section from About the Journal.

5. Klik tombol Save yang ada di bawahnya. Selesai sudah pembuatan front matter dan back
matter.
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6. Selanjutnya mengunggah bahan-bahan untuk front matter dan back matter. Klik menu
Import/Export Data pada halaman Journal Management.

Home > User > Journal Management

Journal Management

Management Pages

# Announcements
# Files Browser

+ Journal Sections
= Review Forms
Languages
Masthead
Prepared Emails
Reading Tools
Setup

Stats & Reports
Payments
System Plugins
Import/Export Data

¥OW W ¥ ¥ ¥ ¥ ¥ W

7. Akan tampil halaman Import/Export Data. Klik QuickSubmit Plugin.

Home > User = Journal Management = Import/Export Data

Import/Export Data

& CrossRef XML Export Plugin: Export article metadata in CrossRef XML format.

* DOAJ Export Plugin: Export Journal for DOAJ and supply journal information for inclusion

#* Erudit Article Export Plugin: Export articles using the English Erudit DTD

* METS XML Export Plugin: Export Journals in METS XML

* Articles & Issues XML Plugin: Import and export articles and issues

* PubMed XML Export Plugin: Export article metadata in PubMed XML format for indexing in MEDLINE.
# QuickSubmit Plugin: One-step submission plugin

# Users XML Plugin: Import and export users

8. Anda akan masuk ke halaman QuickSubmit Plugin seperti pada gambar di bawah ini.
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QuickSubmit Plugin

This plugin allows you to quickly add complete submissions to the editing queue or directly into an iss

Form Language IEninsh W

To enter the information below in additional languaages, first select the lan

Submission Destination
Select whether to add new submissions to an existing issue or to leave in the editing queue.

] Leave unpublished

) Add to an existing iszue: |1._,r,3| 45, No 1 (2017) -
Published IMDnth “w II::-EP,,-r w I‘r’ear e
Pages I

Submission Data

Journal Section
Select the appropriate section for this submission (see Sections and Policies in About the Journal).
Section® Flease select a section...
o ] Please select a section...
Submission File _
Artikel

Choose the file to be used as the final ga
Editorial Board —

Upload submission file Upload |

Table of Contents

Authors Abstract Sheet (Eng)
First name* Abstract Sheet (Ind)
Middle name Article

Affiliation Back Matter

9. Pada bagian Add to an existing issue pilih nomor terbitan yang akan dilengkapi dengan
front matter atau back matter ini.

10. Pada bagian Section, pilih front matter atau back matter.

11. Pada bagian First name dan Last Name bisa dituliskan nama petugas yang mengunggah
front matter atau back matter.

12. Pada bagian Email, isikan alamat email-nya.

13. Pada bagian Title bisa dituliskan judul front matter/back matter nya.
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Il o

Submission File

Choose the file to be used as the final galley file for this submission.

Upload submission file I Browse... | front matter.pdf Upload I

Authors

First name™ IHapDv
Middle name I
Last name* Ichandraleka

Affiliation

Country I =

Email* Ifur_litbang@vahuu.:um.sg

URL |

Bio statement
(E.g., department and rank)

AEBa@ B oz ouiE s @ @[]

Add Authar I
Title and Abstract

Title® Front Matter BPK vol 44 no 4 th 2017

Abstract

14. Klik tombol Save and continue
15. Sekarang lakukan Jlogin sebagai editor. Pada sisi editor akan tampil Table of Contents
seperti gambar di bawabh ini.

Table of Contents

This issue uses custom section ordering. RESET TO DEFAULTS
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Demikian cara membuat front matter atau back matter di OJS. Semoga bermanfaat.

Biografi Penulis
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(ditulis di Percetakan Negara 29, Jakarta, Sya’ban 1438 H / Mei 2017 M)
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